
APPLICATION FOR RECORDS RETENTION SCHEDULE 

4. Dates of Series 
! Earliest Latest 
~ 1977 I To Date 
L- 

I INSTRUCTIONS: See Publication No. 76-RM-! for instructions on completing this form. korward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

5. Records Series Title (followed by title used in office; if different) 

Legislative Liaison. Working Papers F i l e s  

=tion Date 

File i s  arranged: Chronologic a1 l y  by calendar year; thereunder randomly . 
____ ~. . ~ ~~~~~ 

8-Monthly Reference Rate 

9ne to six months old 

twenty-five.months and older -_ .::-=?- 

Letter-size drawers : Legal-size drawers ; Shelves ; Other (sp6cify) 

How often are records referred to which are: 

-, ' Seven to twelve months old --; Thirteen to twenty-four months old 

~ ~~~ ~.~~ 
Y i n n u a l  Rate of Accumulation of Records 

I 

r 

7. Record Series Description This f i le contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. 

hcuments relating to: Monitoring the actions of the S ta t e  l eg i s l a tu re  on matters pertaining 
to  education i n  Georgia a t  the state and/or local level .  

Included are: Copies and summaries of proposed leg is la t ion ;  copies of l e g i s l a t i v e  committee 
reports  on matters and/or leg is la t ion  per ta inig t o  education; and correspon- 
dence between the department and l e g i s l a t o p  during the l e g i s l a t i v e  session. 



a. I s  this the official copy of the series? 
If not, ___ where i s X  - 

~~ 

this series ever analyzed andlor recorded in a summarized report? 

~ . a m i o r  pwrion~ofid regulady miwafilmed2 
.~ .~ 

a. State Law -years. d. Audit period -years. 
b. Statute of limitation years. e. Administrative need -3 -.years. 
c. Federal law -years. f. Federal retention instructions __ years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

__ - _ _  . ~ 
~~ .. ~ . .  12. Approved Disposition Instructions This agency recommends that the f i l e  series be cut off a t  the end of each: 

PJ Calendar Year;.'O Fiscal Year; 0 Other 
. .  

Ed Hold in the current files area month(s) ~ 1 yeark); then 
0 Transfer to local holding area; hold 
Sa Transfer to State Records Center; hold -2-..-year(sl; then 

0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

year(s); then 

I- 
Destroy. 

, 

These instructions apply to a l l  prior and future accumulations of the series. I 


